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Getting Started

Kaltura Capture is to replace Kaltura CaptureSpace as it is being decommissioned in 2019.
Kaltura Capture allows users to incorporate PowerPoint presentations into desktop
recordings by adding webcam video, media and formative quizzes. It can produce both a
voice over PowerPoint or a video file.
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Installing the software

Kaltura Capture can be installed via Blackboard:

9 Login to Learn.UQ (Blackboard).
1 Click on the My Media link.

ﬁ THE UNIVERSITY

OrFQueensLanp | Learn.UQ
‘E&‘f AUSTRALIA Welcome Courses Organisations
& &~

Welcome Notifications Dashbeard

Add Module

e o o

Calendar UG Jobs Crientation for a

Tasks ﬂ Training Courses

My Grades Expense Management System Training

User Directory UQ Workplace Inductions and OHS Training Spotlight

Address Book Finance Training — Training Courses

Have your s.

Personal Information voucher.
My OHS Results How important is
My Announcements part in the UQ Si

Survey closes 2¢

UQ Library Staff

No Institution Announcements have been posted in the last 7 days.

9 Click on the Add New button.
1 Select Kaltura Capture from the drop down list.

.Gl Sort by Most Recent~ | Q Search My Media = iE = Actions ™

£ Media Upload
(m]

o E.- = - Kaltura Capture recording - August 16th 2018, 11:21:26 am Swencam Reconing |

C Kaltura Capture B

s E j: / @ Vvideo Quiz
3

1 Select the link for your computer system (either Windows or Mac) to download the
application.
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The Kaltura Capture Desktop Recorder

If youve already installed Kaltura Capture, it will launch automatically.

Using Kaltura Capture for the first time?

9 C Download for Windows | Download for Mac )

Leam more: See the Kaltura Capture - User Manual for additional information on supported systems and usage instructions.

1 A download of the application will commence. If using Google Chrome you will see
the download at the bottom of your screen.

Showall | X

When the download is complete click the downloaded file to install it.
If the download is not visible on your browser check your Downloads folder.

Mac users should follow the on-screen prompts to drag application icon to
Applications folder.

= =4 =

1 When the installation is complete you will see the Kaltura Capture shortcut on your
desktop.

@®

(2]

Kaltura
Capture
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9 Click on the Kaltura Capture icon to open the recorder.

>“ KALTURA

\ Capture

L=

LGD04A2 v

O Full Screen O Select Area

From left to right:

1 Red record button: Starts recording based on the camera/screen used.

1 Camera/screens: Click on it to enable/disable camera or screen, or the down-arrow
to change display.

1 Microphone: Click on it to turn on/off audio, or the down-arrow to select the

microphone.
1 Manage: Click on it to access Library and Settings.

Tip: Ensure the PowerPoint presentation is open and in the appropriate screen to record
the presentation.
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Recording Options andChange Settings
Kaltura CaptureLibrary

Access the Library by clicking on Manage then the file icon to browse through previous
recordings.

>~ KALTURA
N Copture

LGDO04A2

O Full Screen O Select Area

= KALTURA Copture New Recording

=]
- Kaltura Capture recording - August 14th 2018, 12:19:17 pm
- Kaltura Capture recording - August 13th 2018, 1:29:16 pm

Kaltura Capture recording - August 13th 2018, 12:41:16 pm

®
-

Click on Upload to send the recording to My Media or Delete to delete the recording from
your library.
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> KALTURA Capture

Kaltura Capture recording - August 14th 2018, 12:19:17 pm

CaptureRecorder Settings

Access Settings by clicking on Manage then the cog icon to modify settings.

Note: If you make any changes to setting you must click the Save button.

T
L

| 1GD04A2 v

O Full Screen O Select Area
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> KALTURA Copture New Recording

1. Camerarecording quality: When recording with a camera, set resolution at 720p.
2. Screen recording quality: When screen recording, set resolution at 1080p.
3. Record System Audio: Select Yes.

4. Recording nameprefixx Leave as the €eapaultt fiEebtdiago
name of the recording can be edited later via My Media.

5. Logs directory: Shows where the raw recording files are located on your computer.

6. Click Save.

Kaltura Capturelnformation

The Information tab provides you with the following information:

1 Version of Kaltura Capture.
f  Which user is logged in and a sign out button.
1 Alink to your My Media.
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= KALTURA Copture

Kaltura Capture Version 3.2.22

Record Presentations & Lectures

Tip: Plug in your headset or desktop microphone before opening Kaltura. You can also
record audio using the built-in microphone in your computer (this may result in lower quality
sound).

1 Ensure Settings are accurate by selecting the appropriate microphone, screen and
(optional) webcam and they are working, Camera recording quality is set to 720p
and Screen recording quality is set to 1080p. More information on settings are
found in the section Recording Options and Change Settings.

Tip: If your microphone is not shown in the list, close the program, replug in your
microphone and restart the program.

Voiceover PowerPoint

91 Ensure the appropriate screen is selected in the main interface by clicking the down-
arrow and browsing the options available.

If necessary, turn off a screen/webcam by clicking on the icon to grey it out.

Note: PowerPoint presentation must be in Slide Show mode in order for the
recording to be captured properly as it automatically detects mouse clicks and
keyboard strokes to transition between slides.

= =
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Show ~ v| Show Media Controls

Set Up Maonitors

Integrated Webcam v

Tip: Having the Slide Show on one screen and your notes on another screen will assist in
navigating through the PowerPoint.

& . A
i D In this session:

Working with Kaltera and creating u range of recording resoertes

/‘?_I

Create change

The small inset screen is where the Slide Show will be shown on one screen while the main
screen is where the notes are.

9 Torecord, click on the Red record button and the 3-second countdown will
commence before recording.
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> 7 KALTURA
~ Copture

DEL405E v

O Full Screen O Select Area

1 Following recording, stop recording by clicking on the White stop button thenfi Y e s ,
Stop. ito
(P

Are you sure you want to stop
this recording?

Tip: Clicking on the Red pause button ensures that recordings do not need to be
completed in one take and provides the opportunity to gather notes etc in the interim.
Resume recording by clicking the button again.

}'lmjﬂ()r QUEENSLAND
ST L USTRALIA

00:00:07

1 You will be shown the recording entry upon completion. To make edits, you must do
so via My Media after uploading it. Refer to the Editing guide for more information.

1 Enter a meaningful Title
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1 Note: It will have the recording title prefix on default.

9 Enter description and tags for your recording

91 Delete: deletes recording.

I Save & Upload: saves recording and uploads it to My Media.
1 Save: saves recording to your library without uploading.

2. KALTURA Capture New Recording

o) e ——

Go to Library: see previous recordings.
New Recording: begin a new recording.

=a =

New Recording

Go to library

August 28th 201

Multi-source Recording

Multi-source recording refers to recording using multiple inputs such as camera, webcam,
screen recording and/or presentations in one recording.

9 To record from multiple sources, select your camera sources in the Recording
Options while selecting no cameras that are not required. Up to two cameras can be
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used for recording.

Show ~ V| Show Media Controls

Set Up Monitors

> 7~ KALTURA

N Copture

HD Pro Webcam C920 v
DEL405F
LGD04A2

DEL405E
HD Pro Webcam C920

91 Follow the steps described above in Voice-over PowerPoint to include a
presentation and ensure sound is captured.

Tip: If recording webcam and PowerPoint slides ensure your slides are set up to
display on the same screen your webcam is mounted on so that you are looking
towards the camera.

Record \Voice

Tip: Plug in your headset or desktop microphone before opening Kaltura Capture. You can
also record audio using the built-in microphone in your computer (this may result in lower
guality sound).

9 Click on the down-arrow near the microphone icon then select the appropriate
microphone.

Tip: If your microphone is not shown in the list, close the program, replug in your
microphone and restart the program.
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Show ~ ¥ Show Media Controls

Set Up Manitors

2.2 KALTURA
N Copture

C I iCk to a dd t - Microphone Array (Realtek A~

Microphone (Logitech USB
Headset H340)

Microphone (HD Pro Webcam

C920)

Microphone Array (Realtek
Audio)

1 Click on the webcam/screen icons so they are greyed out.
91 Click on the Red recording button to begin recording. It will start recording after 3
seconds and can be cancelled by pressing cancel.

Microphone Array (Realtek A..v

9 As you record you can view the timer counting on screen. If it is not counting ensure
that you are not paused. You can pause/resume the recording if required at any point
by pressing the Red pause button.

Q'!?glﬂ()r QUEENSLAND
FEEY AusTRALIA

[ 00:00:07

1 You can stop the recording by pressing the White stop button then Yes, Stop it.
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Are you sure you want to stop
this recording?

00:00:22

1 Enter a meaningful Title, and/or description and tags for your recording then
press Save & Upload to upload the file to My Media in Blackboard or press Save to
save the file to your Library. Alternately, press Delete to delete the recording

= KALTURA Copture

Delete Save & Upload

Record Webcam

Tip: Plug in your headset or desktop microphone before opening Kaltura. You can also
record audio using the built-in microphone in your computer (this may result in lower quality
sound).

1 Ensure Settings are accurate by selecting the appropriate microphone and webcam
is working and Camera recording quality is at 720p. More information on settings
are found in the section Recording Options and Change Settings.

Note: If you only have one webcam it will automatically be selected. A preview will
displayed once you enter the main interface

Tip: If your microphone is not shown in the list, close the program, replug in your
microphone and restart the program.
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1 Select the appropriate webcam by clicking on the down-arrow and then the required
webcam. The preview will appear to assist in selecting the webcam required for
recording.

Show~ ¥/ Show Media Controls R R s

Set Up Monitors

KALTURA

N Capture

HD Pro Webcam C920 v

DEL405F
LGDO4A2
DEL405E
HD Pro Webcam C920

9 Click on the Red recording button to begin recording. It will start recording after 3
seconds and can be cancelled by pressing cancel.

2.2~ KALTURA

~ Copture

DEL405E v

O Full Screen O Select Area
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9 As you record you can view the timer counting on screen. If it is not counting ensure
that you are not paused. You can pause/resume the recording if required at any point
by pressing the Red pause button.

;Zm_"q()n QUEENSLAND
VEEY AUSTRALIA

4

B 00:00:07

1 You can stop the recording by pressing the White stop button then Yes, Stop it.

Are you sure you want to stop
this recording?

00:00:22

1 Enter a meaningful Title, and/or description and tags for your recording then
press Save & Upload to upload the file to My Media in Blackboard or press Save to
save the file to your Library. Alternately, press Delete to delete the recording

= KALTURA Copture

Go to library
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ScreerRecording

Tip: Plug in your headset or desktop microphone before opening Kaltura Capture. You can
also record audio using the built in microphone in your computer (this may result in lower
guality sound).

1 Ensure Settings are accurate by selecting the appropriate microphone and is
working and Screen recording quality is at 1080p. More information on settings are
found in the section Recording Options and Change Settings.

1 If necessary, turn off a screen/webcam by clicking on the icon to grey it out.

Tip: If your microphone is not shown in the list, close the program, replug in your
microphone and restart the program.

9 Click on the down-arrow then select the appropriate screen based on the preview
screen.
9 Note: You are able to record both screens at once.

2 i KALTURA

DEL405F

LGDO04A2

HD Pro Webcam C920
Integrated Webcam

1 Alternatively, select the Select Area radio button for the area you wish to capture for
that screen i.e. part of the screen.
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> 2 KALTURA
~ Copture

LGDO4A2 v

O Full Screen O Select Area

1 When using Select Area, follow the prompt to click and drag over the area of your
screen for recording by either:
o Click and dragging over the dotted line to the desire size.

S
In this session: O
________-——b

Working with Kaltura and creating a range of recording resqurces

Creating a more interactive learning environment for students

Create a quiz to assess students

0 Selecting the options from the drop-down menu to the desired size.
o Note: You may manually resize after selecting the size from the menu.
1 Click Confirm to set the size for screen recording.
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In this session:

Working with Kaltura and creating a range of re:qin‘ling resources

Creating a more interactive learning environment for students

Create a quiz to assess students

1 Ared border will appear around your selection.
1 Note: If you would like to resize your selection, refer to the previous steps on how to

Select Area.

In this session:

Working with Kaltura and creating a range of recording resources

Creating a more interactive learning environment for students

\

9 Click on the Red recording button to begin recording. It will start recording after 3
seconds and can be cancelled by pressing cancel.

Start Recording

> 2 KALTURA
™ Capture

DEL405E v

O FullScreen ® SelectArea
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1 As you record you can view the timer counting on screen. If it is not counting ensure
that you are not paused. You can pause/resume the recording if required at any point
by pressing the Red pause button.

| | .
ﬁﬁm OF QUEENSLAND

00:00:07

1 You can stop the recording by pressing the White stop button then Yes, Stop it.

PR

Are you sure you want to stop
this recording?

No II Yes, Stop it '

00:00:22

1 Enter a meaningful Title, and/or description and tags for your recording then
press Save & Upload to upload the file to My Media in Blackboard or press Save to
save the file to your Library. Alternately, press Delete to delete the recording
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=2 KALTURA Copture

Delete | Save & Upload

Screen & Webcam Recording

Tip: Plug in your headset or desktop microphone before opening Kaltura Capture. You can
also record audio using the built in microphone in your computer (this may result in lower
guality sound).

1 Ensure Settings are accurate by selecting the appropriate microphone and is
working, Camera recording quality is at 720p and Screen recording quality is at
1080p. More information on settings are found in the section Recording Options
and Change Settings.

Tip: If your microphone is not shown in the list, close the program, replug in your
microphone and restart the program.

9 Click on the down-arrow then select the appropriate screen and webcam based on
the preview screen.

2.2 KALTURA
\ Capture

DEL405F

LGDO04A2

HD Pro Webcam C920
Integrated Webcam
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1 Alternatively, select the Select Area radio button for the area you wish to capture for
that screen i.e. part of the screen.

2.2 KALTURA
~ Copture

LGDO4A2 v

O Full Screen O Select Area

1 When using Select Area, follow the prompt to click and drag over the area of your
screen for recording by either:
o Click and dragging over the dotted line to the desire size.

S
In this session: O
________-——b

Working with Kaltura and creating a range of recording resqurces

Creating a more inferactive learning environment for students

Create a quiz to assess students

0 Selecting the options from the drop-down menu to the desired size.
o Note: You may manually resize after selecting the size from the menu.
1 Click Confirm to set the size for screen recording.
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In this session:

Working with Kaltura and creating a range of re:qin‘ling resources

Creating a more interactive learning environment for students

Create a quiz to assess students

1 Ared border will appear around your selection.
1 Note: If you would like to resize your selection, refer to the previous steps on how to

Select Area.

In this session:

Working with Kaltura and creating a range of recording resources

Creating a more interactive learning environment for students

\

9 Click on the Red recording button to begin recording. It will start recording after 3
seconds and can be cancelled by pressing cancel.

Start Recording

> 2 KALTURA
™ Capture

DEL405E v

O FullScreen ® SelectArea
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1 As you record you can view the timer counting on screen. If it is not counting ensure
that you are not paused. You can pause/resume the recording if required at any point
by pressing the Red pause button.

| | .
ﬁﬁm OF QUEENSLAND

00:00:07

1 You can stop the recording by pressing the White stop button then Yes, Stop it.

PR

Are you sure you want to stop
this recording?

No II Yes, Stop it '

00:00:22

1 Enter a meaningful Title, and/or description and tags for your recording then
press Save & Upload to upload the file to My Media in Blackboard or press Save to
save the file to your Library. Alternately, press Delete to delete the recording
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=2 KALTURA Copture

Kaltura Capture 0 Drawing

Kaltura Capture allows you to draw on your screen while in a screen recording mode.
To launch the drawing tool panel while recording a screen capture recording:

Note: It is advised that you pause the recording before accessing the drawing function
otherwise the recording will capture you making the drawing options.

1 Click on the pen icon in the recording interface.

[ X 00:00:03 & »#

1 The drawing tool panel will display.

Note: To close the drawing tool panel, click on the pen icon.

[ | ¥ 00:00:03
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Drawing Tool Panel Functions

Draw

Arrow Colour selector

Text Size slider

Whiteboard

Clear

Select

Cursor

9 Draw: allows you to draw or write on the screen. Use the size slider to adjust pen size
and colour selector to change colour before you draw.

9 Arrow: click and drag on your screen to add an arrow shape.
9 Text: click on an area of the desktop recording to type in text.

9 Colour selector: click a colour to select the colour for the pen, arrow or text before
you draw.

9 Size slider: click and drag the slider dot to increase/decrease the size of the
pen, arrow or text before you draw.

1 Cursor: shows an arrow cursor that is recorded on the screen.

1 Select: allows you to click and move drawings, arrows or text

9 Clear: clears all drawings, arrows and texts from the screen.
Note: Clearing will not delete the drawings from the final product

Tip: Whilst pausing the recording, clear your drawings before continuing with
recording

1 Whiteboard: Allows you to open a whiteboard over the desktop recording to draw,
create arrows and type text into.
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Kaltura Capture d Editing

Note: Kaltura Capture offers basic editing functions following recording which is accessible
via My Media once a recording has been uploaded.

9 Login to Learn.UQ (Blackboard).
1 Click on the My Media link.

THE UNIVERSITY
g, OF QueensLanD | Learn UQ

AUSTRALIA Welcome Courses Organisations

4 a~

Welcome Motifications Dashboard

Calendar UQ Jobs Orientation for a
My Grades Expense Management System Training

User Directory UQ Workplace Inductions and OHS Training
Address Book Finance Training — Training Courses

Have your
Personal Information voucher.
My OHS Results How important i
My Announcements part in the UQ St
Survey closes 2¢

No Institution Announcements have been posted in the last 7 days.

1 Go the selected video and click on the Z.E® (Edit) button.

My Media az
= = Actions ~

FICSl Sort by Most Recent ~

this session: EZH Kaltura Capture recording - August 28th © Delete
- 2018, 9:37:01 am /
[0 ® ©Aweekago [+

1 You can edit the name of the recording, add a description or tags if required if not done

previously.
Note: You must click on the Save button to retain any changes.

1 Click on Launch Editor to make edits to the recording.
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Edit Kaltura Capture recording - August 28th
2018, 9:37:01 am

in this session:

Private |

Working with Kelters and creatieg o rasge of recording resources

i

» o) o000 /019 x # A 2

Eio

reotn change

>
> == ) e —
Details ~ Options  Collaboration ~ Thumbnails ~ Captions  Attachments @3 Launch Editor JzfsEE ]

Splitting

1 Select m (Split) from the options in the bottom timeline. Click on one area of the
timeline then click on the Split option to create the first split.
Note: Multiple splits can be made.

1 Conversely, you can play the recording then pause to find a suitable point in the video
to create a split or further edits.

In this session:

Working with Kaltura and creating a range of recording resources
Creating a more interactive learning environment for students

Create a quiz fo assess students

THE UNIVERSITY
OF QUEENSLAND
pusTRACIA

.

9 e

00:07 / 00:19 e

i —

1 When multiple splits are made, click on the selected area and the start and end points
will turn orange.

~~~ [ S * Downlot
hitps://e
Lraamng ¢ e teenins g o e b s recordin
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r}
Note: If the split was not done correctly, click (Undo). However, if an

(“
amendment was to be made but was undone, click (Redo).

o
Note: If you would like to edit the recording from the beginning, click O (Reset)

1 Select the section you want to delete by clicking on that section of the timeline then

click on the E (delete) button.

Accessibility shortcuts

1 While editing, click on the (Question Mark) to open a list of Accessibility
shortcuts

Tip: During editing, tap the Left and Right Arrow keys of your keyboard to move
forward by one second.

Fade Inand FadeOut

9 Click on the timeline until the orange bars appear.

yvp—— ——
Downloadable from Learn UQ oy s @
hitps://elearning.uq.edu.au/guides/deskiop- X 0 .
T recording/kaltura-capturespace-geting-started . i Il

9 Click on the (Fade In/Out) button then type in the amount of seconds you want
the Fade In or Out to last.

1 Click outside the Fade In/Out box to save the changes.

O —

1 The timeline will display that the Fade In or Out is enabled.

Note: Clicking Undo can revert previous changes if not satisfactory.
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* Downloadable from Learn UQ

Save

Note: Saving the recording by this method will make permanent changes to the recording.

9 Once editing is completed, click Save to complete the process.

Kaltura Capture recording - August 28t... Save a Copy

1 Click on Save again.

Save

You are about to permanently change this media entry.
This action cannot be undone.
This Process may take a while.

Are you sure you want to continue?

Save a Copy

Note: Complete this method if you would like to retain the original unedited recording and
also save the newly edited recording.

1 Click Save a Copy.

Kaltura Capture recording - August 28t... ‘ Save ‘ Save a Copy )

1 Enter a new title for the recording if necessary then click Create.
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Save a Copy of the Media

Enter a title for the new media
Edited copy of KalturaCapture recording
<=

Uploading to My Media via Blackboard

Upload a video through youromputer

1 In My Media, click on the Add New button.
1 Select Media Upload from the drop down menu.

Sort by Most Recent ~ i= SActions ~
>

I'RE] Edited copy of KalturaCapt| W Webcam Recording
recording @ Kaltura Capture '
W Video Quiz

|0 @ A moment ago o

PRIVATE
1 Click on the Choose a file to upload button.

Upload Media

o

Drag & Drop a file here

=+ Choose a file to upload

All common video, audio and image formats in all resolutions are accepted.

Back

9 Select and open the required video file.
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€ Open X

4 « t&l_.. * video-casestudy-sara.. » v @ Search video-casestudy-sarah... 2@
Organize - Mew folder =~ ™ @
video_and_audic_upload 2 Mame -
= This PC @ sarah-perq-wordcloud-short.mpD
I Desktop B carah-percy-youtube.png
L] - - .
@ Documents sarah-percy-newsletter.png
1 carah-nercu-imaned.nnn v
; Downloads v £ >
File name: | sarah-percy-wordcloud-short.mpd % Custom Files w

{ | Open |vD Cancel

1 While video uploads, enter a relevant heading for your video in the Name textbox.
1 Optionally enter a description of your video in the Description textbox.

Upload Media

sarah-percy-wordcloud-short. mp4

All common video, audio and image formats in all resolutions are accepted. For best results with video, we recommend preparing
videos in 1280x720 pixels and using the H.264 video codec at about 4000 kb/s.

Please fill out these details:

\ MName: @O\.«-‘ordcloud Case Study - Sarah Percy‘)

(Required)

Description: Purple = Bold  ffalic  Underline I W O . — (af [Ea)

~

initiate discussion around a particular topic area.

1 Type any identifiers / catergories into the Tags textbox. Include a tag for each:
course code, year / semester offering, topic. E.g. POLS1201, S2_2016, video case
study

1 Click on the tag name if you would like to create a new tag, or alternatively select one
of the previously used tags from the drop down list.

Note: It is recommended videos have tags in order to have better search functionality
and organsiation.
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Tags: x video assignment | | x elearninguq | | x video case study (new tag) (poLs1201| )
POLS1201 (new tag)
bbcourse pols1201s_6420_ 22368
1 Adding your video to the Faculty Repository gives other staff access to your video.
1 Optionally, click on the Click to add required metadata for shared repository

button.
1 Select the relevant Faculty/School(s) to add your video to the shared repository.

Tags: x video assignment | | x video case study (new tag) | |x POLS1201 (new tag)

% elearninguqg /

( © Click to add required metadata for shared repository )

1 As the video uploads, you need to click Save prior to publishing your video to a
specific course gallery.

® Private - Media page will be visible to the content owner only.

®Published - Media page will be visible to individuals according to entitlements on published destinations

@ Go To Media Go To My Media

1 The Course Gallery is a searchable and sortable display of all media content
published to a course. To include your video in a specific course, you will need to
publish it to that particular course media gallery.

Select the Published radio button.

Check the relevant course code from the list.

Click on the Save button.

= =4 =9
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positories. Edit

t to publish it to sha

Comple

Media successfully set to Private

Private - Media page will be visible fo the content owner only.
@Puhlished - Media page will be visible to individuals according to entitlements on published destinations

Publish in Gallery

\- Shared Repository

LD Forum 2016

[ UQ Workplace Inductions
and OHS Training

[ UniFi Training — UniFi 9.2
Training Courses

[J LIBRARY 101

[ [SWSP4100] Contemporary [ [HIST2119] Modern [ [HIST2119] Modern

[POLS1201] Introduction to
International Relations (St
Lucia). Semester 2, 2016

Social Work - Frameworks
for Advanced Practice (St
Lucia). Semester 2, 2015

Southeast Asia - Freedom,
Power and the State (St
Lucia). Semester 2, 2016

Southeast Asia - Freedom,
Power and the State (St
Lucia). Semester 1,

2016{unavailable course)

g

Go To Media

Go To My Media

1 Upon saving, a confirmation message will be shown and published to the selected

course media gallery.
1 Click on Go To My Media to return to My Media.

to publish it to sha

Complete all the req

Gﬂedia successfully published) \

Private - Media page will be visible to the content owner only.
® Published - Media page will be visible to individuals according to entitlements on published destinations

Publish in Gallery

LD Forum 2016

[J UQ Workplace Inductions
and OHS Training

] UniFi Training — UniFi 9.2
Training Courses

Shared Repository ] LIBRARY 101

) [HIST2119] Modern
Southeast Asia - Freedom,
Power and the State (St
Lucia). Semester 1,
2016(unavailable course)

L) [HIST2119] Modern
Southeast Asia - Freedom,
Power and the State (St
Lucia). Semester 2, 2016

[ [SWSP4100] Contemporary
Social Work - Frameworks
for Advanced Practice (St
Lucia). Semester 2, 2015

¥/ [POLS1201] Introduction to
International Relations (St
Lucia). Semester 2, 2016

Published in:
1 Media Galleries:

Go To Media Go To My Media

Check Video Location in Blackboard

1 Locate video from My Media and click on See where the media is published

button.
Note: If a video has not been published, the See where the media is

published button will be grey and inactive.

[POLS1201] Introduction to International Relations
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My Media

Sort by Most Recent ~ View All Statuses ~ View All Media ¥ View Media | Own ~

Introduction Video

semester and how you will be assessed

8 pois1201

Published in:

0 ® ©23Hoursago

Q

® Add New v = Actions ~

1 Media Gallery: [POLS1201] Introduction to International Relations

PRI @ Delete

Welcome to the course! This short video gives a quick overview of the material covered this

N\
©)

9 Videos can be found in Course Gallery and needs to be created in order to be

viewed.

9 From the Course Menu, click on the Add Menu Item button.
1 Select Tool Link from the drop down menu.

= =4 =4 =9

Content Area
Module Page
Blank Page

Tool Link
Web Link

Course Link

Subheader

Divider

Discussion Board

My Grades

Leamning Resources

Assessment

Ent E€ourseiGalleryd as t h e Nametektlox. i
Select the Media Gallery from the Type drop down list.
Check the Available to Users checkbox.

Click on the Submit button
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Add Tool Link /

25 Mame: QE purse Gallery ./ k’

Type: Media Gallerg.r

@«fwailable to Users \
Cancel
i Hover over the tool link.

1 Click and drag the double arrow to the left of the Tool Link to the required position.

* NNNN\

Ksenia Test Course
(TESTO002N_6620_KSENI
A)

Announcements

Course Profile (ECP)

Leaming Resources
Assessment
Discussion Board
My Library

My Grades

Online Sessions

Adobe Connect 5

1 Click Course Gallery to view videos uploaded there. Any videos published to the
course will be shown in the Media Gallery and are available to students.

(Ot

1 Remove videos by click on the (Remove) button.
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e == Screen recording test

¥ o®

17 Featured ¢ Edit

Delete Recordings from My Media

1 Search through recordings you want to delete in My Media by:
1. Clicking the checkbox next to the video.
2. Clicking Actions
3. Then Delete.

My Media 0 -
Sort by Most Recent - | Q Search My Media = =

+ Publish

Delete all selected media items: i Delete )

21 Screen Capture - 2018 Jun 20 04:32:56

Ne

\ o ® @Amomentag @
@ ‘ Presentation and Lecture example - Quiz # Edt
e . o W Delete
1 You may delete individual videos by clicking the (Delete) button next to

the corresponding recording.

Note: Deleting the video from your My Media will also remove the video from any course
that you previously published it to.

L2 Screen Capture - 2018 Jun 20 04:32:56 # Edit

lf'e & menctae .

Publishing Recordingffom My Media

1 Once recordings are in My Media and you would like to publish it, go to a section in
Blackboard that permits uploading media i.e. Learning Resources, Assessment.

1 Hover mouse over (Build Content) then click on Kaltura Media.
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Learning Resources

A——
Build Content v Assessments v Tools v
S —
Create New Page
e Content Folder
e Mclebans This section is not visible to your students. It contains guides and support for the Learning Resources section of Learn.UQ course sites.
Blank Page
Image
Web Link . I should be contained within the Leaming Resources area. It is recommended that the Learning Resources area be arranged by weeks (oreferred) or by module
S contain pre-class materials, lecture/workshop materials, extra resources, and links to assessment items. You can add text, images, web links, videos, YouTube
Learning Module (RESAED uments and add many other types of content
e P SlideShare Presentation .
T D fthe Lecture_Recordings link at the top of this page. Your leciure recordings are automatically published to the Lecture_Recordings link below. Do not change the title
“YouTube Video
Syllabus rees menu item of the Lecture_Recordings link
FTTEDLT Blackboard Open Content
pem— Iabel all resources with their purpose and how students should use them
Content Package (SCORM)
- ad fles using an Item which allow you to add descriptors rather than use the File tool

T~

1 Inthe Mashup Gallery, select the video by clicking Select.

Media Gallery Shared Repository ® Add New v

Sort by Most Recent~ View All Statuses ~ View All Media > View MedialOwn~ Q

- ——— __ £ Screen Capture - 2018 Jun 20 04:32:56

B‘ e
]

Enter a Title and Description.

Optionally, if you have not completed organising the content, select the No

Permit Users to View this Content radio button.

1 Optionally, if you need statistics on which students have viewed the content
select Yes Track Number of Views radio button.

1 Optionally, set Date and Time Restrictions: i.e. The course content could be

organised into weekly learning modules that are display progressive over the

semester at the relevant time.

=a =4

o If required, select the Display After checkbox and enter the date using

the (Date Selection Calendar) and enter the time using the i
Selection Menu).
o If required, select the Display Until checkbox and enter the date usmg

the . (Date Selection Calendar) and enter the time using the €
Selection Menu).

1 To complete process, click the m (Submit) button.

(Time

(Time
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Create Mashup Item

CONTENT INFORMATION

Weriso

T~

1 The media will appear in Blackboard.

Creating a Video Quiz

Multiple choice questions, reflection point questions and true/false questions can be inserted
throughout your videos stored in My Media. When viewing, the video will pause at the
guestion and prompt a response before continuing.

9 Ensure a video that you would like to use as a video quiz is in My Media via
Blackboard as that is the only location that a video quiz can be created.

™
£ [ Ksenia savin (0]

@ THE UNIVERSITY

OF QueensLanp | Learn.UQ
\ES“ AUSTRALIA Welcome Courses Community Staff Help A-Z Guides System Admin Statistics Support Staft
& -~

Nofifications Dashboard

Welcome

o

Announcements @ Semester2,2016 Organisations where you are: Leader
Calendar ICHEM1100] Chemistry 1 (StLucia). Semester 2, 2016 (Instruc... Stock Feed Manufacturers’ Council of Australia Inc. (SFMCA)
Tasks MCQU Direct Upload 2016 (Instructor - Unavailable)
My Grades [WRIT1001] Writing for International Students (St Lucia). Seme.
Address Book Ksenia Showcase (Instructor - Unavailable)

\ Personal Information Ksenia Test Course (Instructor) Course Archive - for revision
Hy OHS Resuie () ST ZanE sl o sdnts e Loan U0 (Bickioard) o

8 Otner minimum of 12 months after the course completion date (UQ
policy 6.40.06), and many courses will be available longer than
13 mannthe Ear o b Cmiee

crrm alAne ~ren e thr = anara

Note: Inserting a Kaltura Video Quiz via the Assessments tools in Blackboard in
Learning Resources or Assessment will allow for the results to be transferred to
Grade Centre.

Note: The quiz may only be attempted once and is recommended it be used as
formative assessment.
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Build Content ~

Tools ~

Assessments v
-

D Support|  Test
Survey

Availabilit

—

Assignment

This section is not visible to your students. It contains guides and support for the assessment section of Learn.UQ course sites.
Self and Peer Assessment

Tumnitin Assignment
McGraw-Hill Assignment

IProvide the relevant resources and links in each folder.
Group Peer Assessment

Kaltura Video Quiz

Cirrus Annotation System

lUpload a screen shot of the Assessment Summary from your ECP at the top of this section. Refer to the Add a copy of the Assessment Summary to your course guide.

« Assessment tools

9 Click on the Add New button.
1 Select Video Quiz from the drop down menu.

My Media

Sort by Most Recent~ | Q Search My Media

~
=

J

= ® Add New v = Actions ~

£ Media Upload
=

L] Kaltura Capture recording - September 18th 2018, 2:49:53 i Webcam Recording

_ =l @ Delete
pm @ Kaltura Capture L -
——:," (@ videoQuz )

|0 @ OAweekago

91 Locate the video that you would like to add quiz questions to, click on the Select
button.

Editor / Media Selection

Please select the media you would like the quiz to relate to. You can either select an existing media or upload a new one.

Sort by Most Recent ~ View All Statuses ~ View Media -~ View Media | Own ~ Q Search My Media

+ Upload Media

[Lai] Kaltura Capture recording - September 18th 2018, 2:49:53 pm

|0 @ OAweekago

Video Quiz Settings

1 Click the (Quiz) button then Start.
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Quiz m] Kaltura Capture recording - August 28th 2018, 9:3...

<€

Kaltura Capture recording -...
00:19 Creator:
Last update:

Press Start to create a new quiz.
A copy of the media will be created and the
original media will stay intact.

/

00:00 / 00:19 » &

Note: All settings are automatically saved and if unsatisfied with the changes you
Revert to defaults

have made, click the (Revert to defaults) button.

Quiz n

Details v
——# Revert to defmﬂﬁ
Cluiz Name

Kaltura Capture recording - August 28th 20°

9 Click on Details.

Scores 3

Experience 2
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Optionally, enter a hame for your interactive video quiz in the Quiz Name textbox.
Optionally, enter brief instructions for your interactive video quiz in the Welcome
Message textbox.

=A =

Example: This video case study will focus on how Sowmya Shetty uses Padlet to
engage students in her course. You will be required to answer 4 quiz questions
throughout this video quiz. You will have the option to skip questions and review
your answers at the end.

1 Optionally, uncheck the Allow Download of Questions List checkbox if you would

not like students to download a copy of the questions.
1 Optionally, check the Instructions checkbox to include a reminder to students.

Revert to defaults

Video Quiz

Show Welcome Page (

Welcome Message

This video case study will focus on how
Sowmya Shetty uses Padlet to engage

students in her course. You will be <

C Allow Download of Questions LiSD

Allow viewers to download the Wggof questions
before starting the quiz

Instructio ns) @—

The following text will be displayed:
"All gquestions must be answered. The guiz will
be submitted at the end.”

9 Click on Scores.
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Quiz O

Details >
»
Experience | 2

1 Under Upon Submission, select how you would like the scoring to be organised.

1 Optionally, check the Include Answers checkbox if you would like answers to be
seen.

Upon Submission:
Do Not Show Scoras

A Thank You' message will display after

submitting the quiz.

viewers will see the quiz score page after

Show Scores

Your
the quiz is submitted.

@ Include Answers ) é
Your viewers will be aple to see

commectincorrect answers

9 Click on Experiences

Quiz Il
Details 2
Scores }

Experience [

1 Check the Allow Answers Change checkbox
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9 Click the Do not Allow Skip radio button to ensure questions are answered before
proceeding with video.

@ Allow Answers Change _)

Allow viewers to change thwaeanswers before
submitting the quiz.

Allow Skip

Users will be presented with the 'skip for now'
button.

Co Do not Allow Skip )
Users must submit an answer DEN
proceeding forward.

Add aMultiple Choice Qestion

9 Click on the Play button.

1 Watch the video until you reach a spot where you would like to insert a quiz question.
(Alternatively, you may click anywhere on the timeline to include a question at that
point).

Kaltura Capture recording - August 28th 2018, 9:3... m

Choose a Question type:

(e

Multiple Choice
Question with only one
correct answer

00:08

9 Click on the Pause button.
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Kaltura Capture recording - August 28th 2018, 9:3... m

In this session:

Working with Kaltura and creating a range of recording resources

Creating a more interactive learning environment for students

Create a quiz to assess students

o) e

00:08 / @ 1O4

9 Select an option under Choose a Question type. You have a selection of:
1. Multiple Choice
2. Reflection Point
3. or True/False

1 Select Multiple Choice.

Kaltura Capture recording - August 28th 2018, 9:3... m

Choose a Question type:

Multiple Choice
Question with only one
correct answer

00:08 / 00:19 [ o
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Enter your quiz question in the Add a Question Here textbox.

Enter the correct response in the Add the CORRECT Answer Here green textbox.
Enter any additional responses by typing them in the Add Additional Answer Here
textbox.

Click on the (plus) button to add an additional answer option.

Note: There is a limit of 4 answer options and only 1 correct answer per question.

Kaltura Capture recording - August 28th 2018, 9:37:01 a...

@ Question 1 Delete

00:08 > Lo

1 Use the handle bars on the left of the answers to click and drag the answer

options to reorder / shuffle them.
Alternatively, click on the shuffle button to auto-shuffle the answer options.

1
1 When complete, Save the question.

Kaltura Capture recording - August 28th 2018, 9:37:01 a...

Padlet is an Active Learning Tool. What is at the core of all active leaming activities?

Giving students an opportunity to engage with the content.

Having a knowledgeable lecturer that can explain the content clearly.

Asking students lots of questions so that they are not passively listening.

Getting students to collaborate.

@ Question 1 Delete

00:08 > o

Add a Question Hint and/or Why

()
§ Click on the Bkl lightbulb button to add Hint or Why button.

1 Optionally, click on the (Hint) button to add a hint for the question.
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1 Optionally, click on the (Why) button to add answer feedback.

Note: Only Multiple Choice and True/False questions can utilise the Hint and
Why buttons.

Video Quiz

=59
Padlet is an Active Leaming tool. What is at the core of all active leaming act. ~°

-

Giving students an opportunity to engage with the content.
Having a very knowledgeable lecturer that can explain the content clearly.
Asking students |ots of questions so that they are not passively listening.

Getting students to collaborate.

00:08 > @

9 For Hint, enter details into Add Question Hint.
1  When done, click on the Apply button.

@

Add Question Hint

The following are examples of aclive leaming pedagogies that you may find
useful in your teaching: collaboralive leaming, case sludies, peer leaming,
enquiry based leamning, problem based learning, prpject based leamning.

00:08 | 2 1O

Total Q: 1 M A A ® 7y

1 For Why, enter details into Add Rationale Here.
1  When done, click on the Apply button.
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Kaltura Capture recording - August 28th 2018, 9:37:01 a...

Add Correct Answer Rationale

The correct answer encourages collaboration between peers through Active
Learning Tools.

Remove

00:08 > @

Add a Reflection PoinQuestion

1 After finding a suitable point in the video, pause it and select Reflection Point.

Kaltura Capture recording - August 28th 2018, 9:3... m

Choose a Question type:

Reflection Point
Video pause with text

00:11 « p > 2O

1 Enter text in Add reflection point text here.
1 When complete, Save the Reflection Point.

Note: Responses for Reflection Points will not count to the final Video Quiz total.
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Question 1 Delete

Add a True/Fals€uestion

1 After finding a suitable point in the video, pause it and select True/False.

Kaltura Capture recording - August 28th 2018, 9:3.. m

Choose a Question type:

True/False
Questions with the choice of
True or False

00:17 « p - <

1 Enter text in the Add a Question here.
1 The correct answer should be in the box next to the (green tick) and the incorrect

b
answer in the box next to the I (red cross).

o x
Tip: You can change the correct response by clicking either the I (green tick) orI
(red cross).
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Canberra is the capital city of Australia.

Question 1 Delete

01:03 > los

Tip: The default true and false answer text can be changed by deleting the text and
typing in alternative responses.

What is the capital of Australia?

@ Question 1 Delete

01:03 > oy

1 When complete, Save the question
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Canberra is the capital city of Australia.

true

Question 1

01:03 > &

Finishing Video Quiz

1 Once all questions have been added, click Done

Screen recording test - Quiz )

Choose a Question type:

Multiple Choice
Question with only one
correct answer

00:00 | 2 o

Edit a Video Quiz

Note: Once the video quiz has completed attempts, making edits to the questions will not
alter the results for students that have completed the quiz prior to changes. Therefore, if the
studentd attempt should be correct and you amend the quiz question to match their answer,
it will not mark the student as correct. This is due to the answers not being text-matched and
are placeholder matched. Any attempts made after changes, the questions will be marked as
per the edited quiz version (with the amended correct answer option).

9 Find Video Quiz you would like to edit in My Media or Course Gallery.
9 Click on the video thumbnail/title.
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Q

My Media

Sort by Most Recent ~ View All Statuses ~ View All Media ~ View Medial Own~ | Q Search My Media

= ® Add New v = Actions ¥

22 Video Quiz - Active Learning Strategies with # Edi
Padlet, Sownya Shetty

/

[ >.m

Dr Sowmya Shetty - Dentistry

Sownya shares her experience of using Padlet in three different ways: as a pre-lecture activity, as a case
| discussion and as an in-class engagement activity.

0® O2Weeksago [+

. B Launch Editor .
1 Click the — (Launch Editor) button.

Details |~ Options  Collaboration ~ Thumbnails ~ Captions  Attachments

Name: | Video Quiz - Active Learning Sirategies with Padlet, Sownya Shetty|
(Required)

Edit Video Quiz Settings

1 Click the E (Quiz) then change Details, Scores and Experience (if necessary)
by clicking and expanding each section. (Refer to Video Quiz Settings for more
information)

Quiz O

G
Scores e—— >
b

Experience

Edit a Quiz Question

1 Locate the quiz question that you would like to edit on the timeline bar and click on
the question button.
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Question 2
00:00 i Padletis an Active « p -
Learning tool. What is at
the core of all active
Total Q: 4 learning activities?

r

1 Make changes to the question and the answer options as required. Refer to Add a
Multiple Choice Question, Add a Reflection Point Question, and Add a
True/False Question for more information.

Note: Changing the answer options will not automatically re-grade any previously
completed student attempts. The answers are placeholder matched and not text
matched. Therefore, whatever option the student chose will be marked according to
the placeholder they chose, not the text within in. i.e. If the question is 2+2 and you
incorrectly assigned 5 as the correct answer, the student might choose 4 as the
correct answer. At this point editing the question to make 4 the actual correct answer
will still grade the student as per their previous selection which will not be the correct
placeholder. Therefore the student will still be marked as incorrect.

1 Click on the (Hint) button or (Why) button to make any changes to the hint
and question feedback. Refer to the Add a Question Hint and/or Why for more
information.

in]

>q

Padlet is an Active Leaming tool. What is at the core of all active leaming ucl.ve

-

Giving students an opportunity to engage with the content.
Having a very knowledgeable lecturer that can explain the content clearly.
Asking students lots of questions so that they are not passively listening.

Getting students to collaborate.

00:08 > @

Total Q: 1 M@ A B +hA
-

b |
i ERRd

VGV = Ny

1 Enter the required changes and click the Apply button.
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(18]

Add Question Hint

The following are examples of aclive leaming pedagogies that you may find
useful in your teaching: collaborative leaming, case studies, peer leaming,
enquiry based leaming, problem based leaming, prpject based learning.

00:08 > @

Total Q: 1 m W a0 +A

1 Make any necessary changes to the question text and any answer options.
1 Click on the Save button.

5
‘ Padlet is an Active Leamning tool. What Is at the core of all active leaming activities? ‘

Giving students an opportunity to engage with the content.
Having a very knowledgeable lecturer that can explain the content clearly.
Asking students lots of questions so that they are not passively listening.

Getting students to collaborate.

Delete a Quiz Question

1 Locate the quiz question that you would like to delete on the timeline bar and click on
the question button.

- Question 2

00:00 7 Padletis an Active « p -
Learning tool. What is at
the core of all active
Total Q: 4 learning activities?

r

2. Click on Delete.
Note: there is no confirmation before deleting the question, so ensure the decision is
finalised before proceeding.
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Padlet is an Active Learning tool. What is at the core of all active leaming activities?

Giving studerits an opportunity to engage with the conteni.
Having a very knowledgeable lecturer that can explain the content clearly.
Asking students lots of questions so that they are not passively listening.

Getting students to collaborate.

Finishing Edited Video Quiz

1 Once all questions have been amended/deleted, click Done

Screen recording test - Quiz )

Choose a Question type:

Multiple Choice
Question with only one
correct answer

00:00 b o]

Student View of Quiz Questions

Note: Students will have the option to view the hint for each question (if applicable) as they
progress through the video quiz. Feedback will be shown at the completion of the quiz and is
limited to overall feedback for that question (i.e. not separate feedback for each
correct/incorrect answer option).

I Student view at question:
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Padlet is an Active Learning tool. What is at the core of all active learning
activities?

Giving students an opportunity to engage with the content.

Having a very knowledgeable lecturer that can explain the content clea

Asking students lots of questions so that they are not passively listening.

Getting students to collaborate.

CONTINUE

I Student view at feedback:

Padlet is an Active Learning tool. What is at the core of
all active learning activities?

Your Answer:

elearkys
Correct Answer:

Giving students an opportunity to engage with the
content.

Publishing a Video Quiz
Publish Kaltura Video Quiz on Blackboard

For more information on how to publish recordings to a section in Blackboard, refer to the
main section, Uploading to My Media via Blackboard then the subsection, Publishing
Recordings from My Media.

Note: I n order for a Video Quizbés marks to app
published via the Assessments tools in Blackboard in Learning Resources or

Assessment.

Note: The quiz may only be attempted once and is recommended it be used as

formative assessment.

Build Content ~ Assessments v Tools v

D Support|  Test
Survey

Availabilit

—

Assignment
This section is not visible to your students. It contains guides and support for the assessment section of Learn.UQ course sites.
Self and Peer Azsessment

Tumitin Assignment
Ipect to find all the materials about their assessment tasks in this folder. We recommend you provide a folder here for each ECP assessment task with the same fitle as used

McGrave-Hill Assignment . N
IProvide the relevant resources and links in each folder.

Group Peer Assessment

Kaltura Video Quiz

Cirrus Annotation System

Upload a screen shot of the Assessment Summary from your ECP at the top of this section. Refer to the Add a copy of the Assessment Summary to your course guide.

+ Assessment tools
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1 Once Video Quiz has been created, go to Blackboard and find your course under My
Courses.

Add Module

Announcements

@ semester1,2018

Calendar [PLAN4130/7130] Professional Planning Practicum (St Lucia). Semester 1, 2012 (Instructor)

Tasks @ Semester1,2017

Grades [HELP0010] ePortiolio Readiness meeting - Production (Instructor)

@ Other

Address Book UQ Jobs

Personal Information @ Training Courses

Wy OHS Results Expense Management System Training

My Media UQ Workplace Inductions and OHS Training
[TESTO018) Showcase Site, 2018 (Instructor)
Finance Training — Traning Courses

Thenticate

My Announcements

Go

No Institution Announcements have been posted in the last 7 days.

No Course or Organisation Announcements have been posted in the last 7 days.

more announcements.

Organisation Search
Have Your Say

You currently have no open surveys.

9 Click on Assessment.

Ksenia Test Course
(TEST0002N_6620_KSENI
A)

Announcements

Course Profile (ECP)

Leaming Resources
Assessment
Discussion Board
My Library

My Grades

Online Sessions

Adobe Connect &

1 .Course Gallery

e —

9 Hover mouse over Assessments and click on Kaltura Video Quiz.
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Build Content + Assessments v Tools v
-~

Support  Test \
Survey

Availabilt
Assignment

Self and Peer Assessment
Tumitin Assignment
McGraw-Hill Assignment

Group Peer Assessment

» Assessment tools

1 Select the relevant quiz from your My Media and click Select.

VAV W edia Gallery  Shared Repository

Sort by Recent~ View All Statuses ~ View Quiz~ View Media | Own ~

@ Screen recording test - Quiz

B e

9 Fillin Title and Description.

Create Quiz ltem
* Indicates a required field.

CONTENT INFORMATION

Q. search Media

% Title

This section is not visible to your students. It contains guides and support for the assessment section of Learn.UQ course sites.

lpect to find all the materials about their assessment tasks in this folder. We recommend you provide a folder here for each ECP assessment task with the same title as used
Provide the relevant resources and links in each folder.

Kaltura video Quiz Upload a screen shot of the Assessment Summary from your ECP at the top of this section. Refer to the Add a copy of the Assessment Summary to your course guide.

Cirrus Annotation System mu\
sment at UQ

@ Add New v

Color of Name | | Black

ADD KALTURA MEDIA CONTENT TO COURSE

Name:  Screen recording test- Quiz (01:30)

Preview
i
e
Description
T T T F Paragraph v Arial v o3(1zpy v =i - T - - @
¥Doa SEEE EE T v — =1 F-

@ @B f omees - T« © @4 H

Path: p

HTML 355

BiXa

Words:0

1 Optionally, if you have not completed organising the content, select the No Permit
Users to View this Content radio button.

1 Optionally, if you need statistics on which students have viewed the content select
Yes Track Number of Views radio button.

1 Optionally, set Date and Time Restrictions: i.e. The course content could be
organised into weekly learning modules that are displayed progressive over the

semester at the relevant time.

o If required, select the Display After checkbox and enter the date using the
. (Date Selection Calendar) and enter the time using the L= . (Time

Selection Menu).
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o If required, select the Display Until checkbox and enter the date using the

(Date Selection Calendar) and enter the time using the (Time

Selection Menu).

1 In Display of Grades, change Display grade as under Schema to Score.

1 To complete process, click the

OPTIONS

Permit Users to View the Content @ Yes () No
Item

Track Number of Views Yes @ No
Select Date and Time Display After
Restrictions pey

Enter dates as dd/mm/yyyy. Time may be entered

Display Before
Enter dates as dd/mm/yyyy. Time may be entered

DISPLAY OF GRADES

Display_of Grades

Grades must be entered using the format selected for Primary display. Grades display in this format in both the Grade Center and My Grades. The secondary display option is shown in the Grade Center

only

(Submit) button.

Display grade as Schema <
<

Check Video Quiz Results on Grade Centre

1 When a quiz has been completed, the results show up in Grade Centre.

Back Submit l

9 View results by accessing your course on Blackboard, clicking on Grade Centre then

Full Grade Centre.

\\\\) - ¢ N

Ksenia Test Course
(TEST0002N_6620_KSENI
A)

Announcements

Course Profile (ECP)

Leaming Resources

Assessment
Discussion Board
My Library

My Grades
Online Sessions

Adobe Connect &

1 . Course Gallery
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COURSE MANAGEMENT

¥ Control Panel
p Course Tools

}  Evaluation —

w Grade Centre

|

MNeeds Grading

¢ Full Grade Cenire 3

Assignments

1 The results for that test are displayed as follows.

Grade Centre : Full Grade Centre

When sereen reader mode is on, the Grade Centre data appears in a simplified grid. You cannot freeze cohmns or edit inline, making it easier to navigate using the keyboard. To enter a grade, aceess a cell's contextual memu and click View Grade Details.
‘When screen reader mode is off, you can type a grade directly in a cell on the Grade Centre page. To enter a grade: click the cell, type the grade value, and press the Enter key to submit. Use the arrow keys or the tab key to navigate through the Grade Centre.

More Help
Create Column Create Calculated Column ~  Manage v Reports v
> MoveToTop | Email Sort Columns BY" | | ayout Position

Grade Information Bar

Filter Work Offline v

Last Saved, —

W Last Name FirstName Last Access Availability Weighted Total ' Total Tumitin Test Te &/ Turnitin Test @/ Tumitin Test © Testwith Custo ¥ Test with Stand  Testwith Gradii ' Poer assessme
(] Student nc_student2 Studious 14 June 2018 Available - 275.00 -
(] Student nc_student1 Study 14 June 2018 Available - 15400 600 Q 16.00 9000 13.00

Insert a Video Using Text Editor

Insert a Kaltura Video

Videos can be uploaded anywhere there is a Visual Textbox Editor in either:
An announcement

Content item

Discussion Board

Blog

Journal

Wiki

An assignment

In the Textbox editor, click on the Mashups button.
Select Kaltura Media from the drop down menu.

= = =A = =8 =8 =8 -8 =9

CONTENT INFORMATION

(Belup Guide | )

# Name

Colour of Name . Black

Text

T T T F Paragraph v Arial Y3y v iE-iE-TH 2 @R & HA
vDoa =SEEE EEE v —[=|=|E-

@ @B fGue 1 « 0 © 4 M

“YouTube Video .
/ Flickr Photo

Kaltura Media

/ SiideShare Presentation

Path: p Words:0 4
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1 Inthe pop-up window, click the Select button to choose the video for insertion.

£ Kaltura Capture recording - October 5th 2018, 11:43:36 am
o |0 e | 00:34 /
]

1 The video will display in the Textbox editor.

Text

For the toolbar, press ALT+F10 (PC) or ALT+FN+F10 (Mac).
T |T|T|F

—Format— ¥ Aral v 3(12ph) TIESIEST- #- @3 i A
Xnololawe s EEEE T @ s v|—— =B
@ @Efx Mashups - 9 & @ @ o ||FH HTML C55
=
Path: div » div » div » media

-

Words26 .

1 To complete process, click the m (Submit) button

Delete a Kaltura Video
1 Highlight the entire thumbnail

9 Press the Delete key on your keyboard to remove the video
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Text

For the toolbar, press ALT+F10 (PC) or ALT+FN+F10 (Mac).

T T T T --Format- v Arial v 3(Mpy Y = -i=E-T-2- &0 i 3 A
¥Xnoamwao = TT. £ 10 —— 9

@@[@fx sMashups ~ 9 e« @ @i HH HTML 55

i
i

Path: div = div » div = media Words:26 Y

Order Captions

It is recommended captions are inserted into videos for accessibility reasons.

1 Access My Media via Blackboard.

-
£ W Ksenia Savin (U]
2 THE UNIVERSITY
& OF Queenstavp | Learn.UQ
‘ES’ AUSTRALIA Welcome Courses Community Staff Help A-Z Guides System Admin Statistics Support Staft
& F N

Welcome Nofifications Dashboard

Add Module

Announcements 8 Semesier 2,2016 Organisations where you are: Leader
Calendar [CHEM1100] Chemistry 1 (StLucia). Semester 2, 2016 (Instruc. . Stock Feed Manufacturers’ Council of Australia Inc. (SFMCA)
Tasks

MCQU Direct Upload 2016 (Instructor - Unavailable}

My Grades [WRIT1001] Writing for International Students (St Lucia). Seme.. Spotlight

yser Directory ) Er= A Welcome to Learn.U@
Address Book

Ksenia Showcase (Instructor - Unavailable)

1\ Personal Information Ksenia Test Gourse (Instructor) Course Archive - for revision
My OHS Results ‘Semester 2, 2015 Coordinators are required to keep courses and content
L available to students inside Learn UQ (Blackboard) for a
@ other minimum of 12 months after the course completion date (LIQ

policy 6.40.06). and many courses will be available longer than
') Eor

sl A e e bhes s anarata C)
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9 Select the video that you would like to order captions for.

Note: Do not select the ¥ = (Edit) button as it does not include the function to
add captions.
My Media 2
Sort by Most Recent~ | Q Sea edia = = = Actions ~
(o k5 TS EE] Screen recording test - Quiz # Ean
= - |0 ® OAdayago °

# Edt
- |0 ©2Daysago °
. = Actions - . :
1 Click on (Actions) and from the drop down menu, click on Order
Captions.
Screen recording test - Quiz .0
@ Video Quiz @ Created from Screen recording test
@ Details * Share \
4 Back = Actions ~
# Edit
No description provided =+ Publish
Tags \
Appears In + Caption Requests

i@ Launch Editor

Comments @ Delete

1 Ensure the Source Media Language is English.
1 Click Order Captions.

Screen recording test - Quiz »o
@ Video Quiz % Created from Screen recording test
@ Details @ Share
€ Back = Actions ~
Source Media Language
CEngI\sh M ) (
| Order Captions ' (
Comments
Add a Comme i
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1 Check on the status of the Caption Requests by clicking the refresh link provided.

Requester Requested Due Completed Details Status

06/22/18 06/24/18 Fidelity MECHANICAL

Tumaround Time ~ STANDARD
Language en

G{efresh list: CLICK HERE o see all Caption Requests for this mediaD <—

1 Upon completion, refresh the link and the Status will state it as COMPLETE.

Note: If there are inaccurate captions, click the (edit) button to edit them.

Status

COMPLETE
Edit

Editing Captions

After captions have been ordered, it is recommended you watch the video to see if
the captions are accurate. In the event they are not, you can edit them.

1. In My Media, click on the video link or thumbnail that you would like to edit
captions for.

My Media
Sort by Most Recent~ | Q Search My Media = =
Q== ~=—="—— [ Screen recording test - Quiz

|0 ® O©Adayage

i Screen Capture - 2018 Jun 20 04:32:56

|0 # O 2Daysago

2. Click on Actions, then Caption Requests.
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# Edit
4 Publish

il Analytics

4+ Order Captions

ﬁ + Caption Requests

O Launch Editor

| W Delete
e
3. Click on Edit.
Requester Requested Due Completed Details Status

10/22/18 10/24/18 10/22/18 Fidelity MECHANICAL E
Tumaround Time  STANDARD
Language er/
Refresh list: CLICK HERE to see all Caption Reguests for this media

4. Inthe new screen, the section on the left displays the caption box in the order
it appears in the video. Click on a box to turn it yellow and a timestamp will
appear on where it appears in the video.

Note: Doing so will show a preview of that section in the video preview.

[ So you can do your own ]
( That's right [XC) D _
‘ And that's the only thing you can do it is polls play and dog so you ‘
are.
[ Where you cast on the recerding if you really want to. ]

5. In the middle section, you can edit the captions to make it more accurate by
highlighting the text and amending it.

Note: This will also show the duration of the captioned section in the green bar.

Page 68 of 75



The Kaltura Capture Desktop Recorder

mm

Start Time:  00:00.3

50 you can do your own desktop recording by accessing My Media in
Blackbuard?

P
End Time: | 00:04.7

6. After amending a caption, it is recommended that you Save your work.

Play Until End of Sentence = Play Until End of Video

7. Once all captions have been amended, click on Approve.

Save  Approve I_ Play Until End of Sentence =~ Play Until End of Video

Tip: Watch the video again to ensure captions are accurate.

Upload ManuallyCreated Script

1 Access My Media via Blackboard.
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)
£ [ Ksenia savin (0]

@ THE UNIVERSITY

OFQueenstanp | Learn.UQ

‘Eﬁ‘ AUSTRALIA Welcome Courses Community Staff Help A-Z Guides System Admin Statistics Support Staft
k4 “~

Welcome Nofifications Dashboard

T

Announcements 8 Semesier 2,2016 Organisations where you are: Leader

Calendar [CHEM1100] Chemistry 1 (StLucia). Semester 2, 2016 (nstruc. . Stock Feed Manufacturers’ Council of Australia Inc. (SFMCA)
Tasks ICQU Direct Upload 2016 (Instructor - Unavailable}

My Grades IWRIT1001] Writing for International Students (StLucia). Seme.
o Welcome to Learn.UQ

Address Book Ksenia Showcase (Instructor - Unavailable)

\ Personal Information Ksenia Test Course (Instructor) Course Archive - for revision

My OHS Results ‘Semester 2, 2015 Coordinators are required to keep courses and content
o available to students inside Lean.UQ (Blackboard) for a

& Other minimum of 12 menths after the course completion date (UQ
policy 6.40.06), and many courses will be available longer than

17 manmbheEnr aunn aldar caurs e tha s anaraba Coes s

1 Select the video that you would like to upload the manuallty-created script for.

Note: Do not select the _—

add captions.

(Edit) button as it does not include the function to

My Media 2
= S Actions ¥

LCSW Sort by Most Recent~ | Q searc

[0 e EE screen recording test - Quiz CAZ]
=,
‘
=
|0 ® OAdayago °

X Screen Capture - 2018 Jun 20 04:32:56 v Eat

A

- |0 ® ©2Daysago °

i Select Actions, then Edit.

: T e

Screen Capture - 2018 Jun 20 04:32:56 O

< Share Q | € Back | ( ACTIONS u)
No description provided /

+ Publish
[l Analytics
Appears In
+ Order Captions
+ Caption Requests
B Launch Editor
Comments

@ Delete
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4. SelectCaptionsthen theUpload captions filebutton.

Details Options Collaboration Thumbnails Captions Attachments

—

No Captions have been added to media SpTls ek ﬁ'e

[#2)

RT DFXP formats are

i InSelect afile:;, selectthe Br o w s leugéon.

Upload a captions file

Language Select Language

Label

text that appears in caption selector

Cancel Save

1 Select the required file then select Open.
Note: The required file must be in SRT format.
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9 Select English from the Language drop-down menu.
1 InLabel, type in the name of the transcript.
i Select Save.

1 Once uploaded, the caption information is now visible along with the Actions:
1. Set as Default: Select if there are more than one caption files from the list
and that caption will appear as the default.
A Note: The default caption will have a black tick under Actions.
2. Edit: Select if you would like to edit the caption file.
A Note: If changes were made, the save icon under Actions needs to
be selected.
3. Delete: Select if you would like to delete the captions file.
4. Download: Select if you would like to download the captions file as an SRT
file.
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