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Overview

What is Learn.UQ (Blackboard)?

T Bl ackboard is UQ6s Learning Management Syst e
9 All courses years 1-5 at UQ are required to have a Learn.UQ site.
http://ppl.app.ug.edu.au/content/6.40.01-minimum-presence-blackboard
91 Course instructors (lecturers) can upload resources, create activities and publish
assessment in their Learn.UQ course.

What tools are available inLearn.UQ?

Tool Purpose

Announcements Announcements can be used to welcome students, notify
them about course changes/events and publicise the
publishing of assessment.

Blogs An online journal / diary in which students can post time/date
stamped entries. Blogs can be viewed and commented by all
students in the course.

Example: Students could use blogs to log their progress
during a project.

Journals An online journal / diary in which students can post time/date
stamped entries. Journals can only be viewed by staff, not by
other students in the course.

Example: Reflections on a practicum placement.

Discussion board The discussion board is a communication tool where
instructors can create forums and threads for discussion of
course related topics.

Groups The groups tool in Blackboard allows instructors to create
groups of students within a course. Each group has access
to the following tools:

Blog, Discussion Board , Email Journal ,Tasks, Wiki

Wiki The Wiki tool allows instructors and groups to collaborate on
content development and projects

Quizzes, Tests & Tests enable you to check the knowledge or skill levels of

Exam ) .
xams your students. Tests are automatically marked (depending on
the questions types used) and the marks transferred to the
Grade Centre.
Student preview Allows staff to view the course site as a student.
tool
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Assessment tools

Tool

Blackboard
assignment tool

Purpose

The Assignment tool allows you to set up a location for
students to submit assessment. Students can submit a wide
range of file types (Word, PDF, PowerPoint, Excel and
multimedia) as well as links to web based items (Prezi,
Kaltura videos). Some file types (Word, Excel, PowerPoint,
PDF) can also be marked online using the built-in inline
grading tool.

Assignments can be set up for both individual student
submission and submission by groups.

Turnltin

Turnltln is a software tool that has functions for online
student assignment submission, text matching, online
marking and peer marking. Students can submit text files
(Word, WordPerfect, rtf, PDF and PowerPoint).

Grade Centre

The Blackboard Grade Centre provides an area within your
Blackboard course to store student marks. Student scores
from Blackboard tests and surveys are stored in the Grade
Centre automatically. You may also manually add scores and
information that are not automatically added by Blackboard.

My Grades

Students can view their (not marks of other students) marks
and feedback recorded in the Grade Centre using this tool.
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What other eLearning tools are used at UQ?

Adobe Connect: Video conferencing system that has three main features:

Virtual Meeting Rooms: All UQ staff can setup a perpetual meeting room by visiting
www.ug.edu.auconnectportal.

The meeting room can be used for staff meeting and collaboration. Staff can simply email
the link to UQ and non UQ patrticipates.

Staff employed before 2013 may already have a meeting room setup based on their user
name: http://meet.ug.edu.au/username i.e. http://meet.ug.edu.au/ugadick3

http://www.elearning.uqg.edu.au/content/virtual-meetings

Virtual Classrooms: Teaching staff can setup virtual meeting rooms through Learn.UQ for
lectures or tutorials with external students.

http://www.elearning.ug.edu.au/content/virtual-classroom

Seminar Rooms: A virtual meeting room that can be booked and can host up to 200
participants.

http://www.elearning.uqg.edu.au/content/virtual-seminar-rooms

Lecture Recording System (Echo360): Automatic lecture capture systems are installed in
|l arge |l ecture theatres across UQds main campuses
Blackboard.

http://www.elearning.uqg.edu.au/content/lecture-theatre-recording

Video server (Kaltura): Allow you to upload videos into Learn.UQ and students to submit
video assignments.

http://www.elearning.uqg.edu.au/content/video-and-audio-upload

Desktop Recording:

Office Mix: Office Mix is a desktop recording program that allows the recording of interactive
PowerPoint presentations. Office Mix allows you to record audio, webcam video and digital
ink on slides. In addition to this it allows screen recording, embedded video and quizzes
(note quizzes can provide marks to Grade Centre).

Kaltura: UQo6 s v i d dkaltum)ealsovireludes a desktop recording tool.

http://www.elearning.ug.edu.au/content/desktop-recording
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Getting started

Requesting a course

Blackboard courses are created by ITS when you have published your Course Profile (ECP)
for years 1 to 5 (undergraduate courses). Course creation is a manual process and can take
up to 2 days, depending on demand.

If teaching staff wish to have their course created earlier or want content from another
course copied into the course they need to complete the Course/Community Site Request
form. This form also allows you to request that courses are combined into the one Learn.UQ
course site i.e. A combined undergraduate and postgraduate course site.

91 Click on the Staff tab in Learn.UQ (Blackboard).
9 Click on the first link.

m AlsaDickic 3 # @ Logout

E’ THE UNIVERSITY .
yrp OF QUEENSLAND eLearning@UQ

AUSTRALLA Welcome Courses Community Staff Help How-Tos and Tutorials Statistics

Module Administrator

elLearning Tools From the eLearning Staff Helpdesk

» Course/Community Site Request Forms JRequest a Blackboard site, or Seeking Blackboard Support

rEqUEST previols Semesier s CONtent De acyed into automatically-created Students should seek support through the current methods by contacting
site AskIT ( http://askit.ug.edu.au/)

» Procedure for site approvals - Approving and
MNon Si-Net Courses

» Site Population Request Form - Use only for addition:
» Building Blocks etc

» 2012 eLearning Initiative Report (Summer Semester, 2012)

wing Communities and

Staff should seek support by contacting the TS Helpdesk on 3365 6000
ser population (x56000).
Staff support emails should be sent to help@its.ug edu.au

» 2012 eLearning Initiative Report (Semester 2, 2012) *Making your Site Available to Students for the Start of Semester*
» 2012 eLearning Initiative Report (Semester 1, 2012) If you see (Unavailable) beside your site on the Welcome page then
» 2011 eLearning Initiative Report (Semester 2, 2011) students cannot access it. To make it available, under the Control Panel
» 2011 eLearning Initiative Report (Semester 1, 2011) link (in the lefthand menu), go to Customisation -> Properties = Set

Availability. Choose the "Yes' radio button and then click the "Submit’

Staff are encouraged to request courses early to ensure there is not a large number of
requests at the start of semester, which will increase processing time.

In some faculties/schools your course will be requested for you. Professional staff put in a
bulk request for all required courses.

Adding staff to a course

You can enrol teaching staff, administration staff and guest lecturers into your Blackboard
course. Depending on the role they are assigned, users then have the ability to add content,
add assessment tasks, mark student work, enter and edit marks in the Grade Centre.
Students are enrolled automatically into your Blackboard course based on enrolments from
SI-NET.

Roles

Instructor: Have full access to edit the Blackboard course. This role is usually given to the
teaching staff member responsible for the course. Courses can have more than one
instructor.

Teaching Assistant: The Teaching Assistant role is that of a co-lecturer. Teaching

Assistants can do pretty much everything that the Instructor can do, except delete an
instructor from a course.
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Grader: The Grader role could be an appropriate role for a tutor. The Grader can access the
Grade Centre and add marks etc. This role can also assist with the creation, management
and delivery of Tests. The Grader cannot make changes to content, and does not have
access to the course when it is unavailable to students.

Course Builder: The Course Builder role has access to most areas of the Control Panel, but
it is primarily designed for someone who will be uploading content. It does NOT have access
to the Grade Centre. The Course Builder has access to the course while it is still unavailable
to students.

Guest: It is recommended that you do not use this role. All UQ staff and students have guest
access to UQ Blackboard sites, and non-UQ people must be enrolled using the External
Users tool.

Adding staff

Staff can be added using their UQ username.

1 From the Control Panel select Users and Groups > Users.

Control Panel
Files

Course Tools
Evaluation

Grade Centre

Users and Groups

Bulk Group Manager

Srouis

Customisation | Users |

Packages and Utilities

Help

1 Click the (Find Users to Enrol) button.
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Users

Find Users to Enrol

Search:  Username

Not blank

-

Go

} Remaove Users from Course Refresh
[ uUsemame First Mame Last Name Email Role Observer  Available
[[] ugadick3 Ailsa Dickie a.dickiel@ug.edu.au Instructor Yes
[[] nc_student Study Student Student Yes
] nc_student2 Studious Student Student Yes
> Remaove Users from Course Refresh

Displaying 110 3 of 3 items Show All || EditPaging...

user narl

T Enter the required staff textbommber s UQ
Tip:Find staff memberds UQ username by right
and select Properties, it will be displayed in the Alias field.

EFELES A Untitled - Message (HTML)
qﬂ? Message Insert Options Format Text Review Adobe POF
= . D O - -1 W 2 - —j
du .
_j 5 7 | Ailsa Dickie - X g >
Paste ¥ B 7 U ! Busy. Free at 4:00 PM Attach Attach Si
N 2 Teaching & Learning Training Coord, Info... AL L
Clipboard = i Include
=1 2 v
. To.. Ailsa Dickie; Schedule a Meeting
Sﬁd—l Ce.. | & Addto Outlook Contacts
Subject: | Look Up Outlook Contact
| € Outlook Properties )

cl i ck

1 Select the required role from the Role drop down list (refer p69).
1 Leave the Enrolment Availability as Yes.

1 Click the m (Submit) button.
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Add Enrolments: TRNBB001_6320

Users that have an existing account in the system can be enroled in the Course. Click Browse to search for users. Only
users that are not already enroled in the Course will be identified in a search for users. More Help

4 Indicates a required field.

Enrol Users

Enter one or more Usernames. Separ,

3 Username

Role

Enrolment Availability

Submit

Cancel ‘ Submit '

ultiple Usernames with commas. Click Browse to search.

Browse...

Instructor
Student
Instructor
Teaching Assistant
Course Builder
Marker

Guest

Click Submit to proceed. Click Cancel to quit.

1 The staff member will now appear in the Users list.

Tip: To add multiple staff, separate each nhame with a comma.

Note: Make sure you use a staff user name. Staff may have both a staff and student
account.
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Student course enrolments

Student enrolments

Students are enrolled automatically into your Blackboard course based on enrolments from
SIF-NET( UQds enr ol mnolnents may takerd-B8 three days to transfer from Sl-
NET to your Blackboard course.

Note: Note if a student does not appear in your Blackboard course, first check they are
actually enrolled by checking your SI-NET class list (professional staff in your school or
faculty should be able to help you with this). If a student is in your SI-NET class list but not in
your Blackboard course, contact Helpdesk.

Student withdrawals

Students are withdrawn from your Blackboard course automatically based on information
from SI-NET. Again withdrawals may take 2-3 three days to transfer from SI-NET to your
Blackboard course.

Withdrawn students are no long visible in Grade Centre and their contributions to the course
(Discussion Boards, Blogs, Wikis) are also not visible. If you need a copy of assessment,
marks, course contributions of withdrawn students contact Helpdesk.

Student reenrolments

If student re-enrol in course they previously withdrew from, they will be automatically re-
enrolled in the Blackboard course based on information from SI-NET. Again re-enrolments
may take 2-3 three days to transfer from SI-NET to your Blackboard course. Their previously
entered marks, submitted assessment and contributions to the course will all then be
available.

Deletion of students from a course

Students should never be deleted from a Blackboard course, as this action will permanently
del ete all the student s mar ks, s u b (Discussiend
Boards, Blogs, Wikis).

If you need to ensure a student does not have access to a course (i.e. disciplinary action)
and cannot wait for the SI-NET withdrawal process, you should make the course unavailable
to the student.

Making a course unavailable to a student

In some circumstances you will need to ensure a student no longer has access to a
Blackboard course immediately (i.e. disciplinary action). Making the course unavailable to
the student will ensure they can no longer access the Blackboard course but their marks,
submitted assessment and course contributions remain available.

I Select Users and Groups > Users from the Control Panel.
1 Hover over the required student.
1
1

Click on the I:I (arrow) next to the required student.

assSess

SelectChange User s Av aiflomthddlop downmiemu. cour s e
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Find Users to Enrol

Search:  ysername ~  Motblank = Go
| Remove Users from Course Refresh
[ Usemame First Mame Last Name Email Role Observer  Available
[] ugadick3 Ailsa Dickie a.dickie@ug.edu.au Instructor Yes
nc_student@ Study Student Student Yes
o

] nc_student2] . Student Yes

Change Users Role in
Course <+
3 | Remove Us Refresh

Remave Users from Course

Displaying 1 to 3 of 3 items Show All Edit Paging...

1 Select No from the Availability drop down menu.

1 Click the m (Submit) button.

Change User's Role in Course

1. Role and Availability

Role (*) Student
() Instructar
() Teaching Assistant
() Course Builder
() Marker

= - /‘
No

Available (this course only)

2. Submit

Click Submit to proceed. Click Cancel to quit.
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Making your course available

By default, courses are not available to students when they are first created. To make your
course visible to students you need to change the Availability setting.

1 From the Control Panel select Customisation > Properties.

Control Panel
Files

Course Tools
Evaluation
Grade Centre

Users and Groups

Customisation

Guest and Observer Access
Quick Setup Gu
Teaching Style | Properties |

Tool Availability

Packages and Utilities

Help

Set Availablity

1 Select the Yes radio button for the setting Make Course Available.
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Properties

Indicates a required field

1. Name and Description

Course Name

Course ID

Description

.

[TESTO0MZ] Ailsa Test, Semester 1, 2014

TESTO012M_6420_12345

Template for Blackboard 9 - minimum presence - in 2013

Term

2. Classification

Subject Area

Discipline

3. Set Availability

Make Course Available

Semester 1, 2014

Education

Higher Education

es
Mo

Use Term Availability
(Semester 1, 2014 is Available)

 ——
=

Character count: 54 Y

1 Click the (Submit) button.
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Announcements

Adding an announcement to a course

1 Click on the (Create Announcement) button.

Announcements

Create Announcement T}

New announcements appear below thisling -------------------oooooooo

Announcement Information

1 Enter an informative title in the Subject textbox.
1 Enter your news in the Message textbox.

Create Announcement

¥ Indicates a required field. Cancel

1. Announcement Information

¢ Bubject G’Jelcumetu Blackboard Basics) lack

Message

T T T T Paragraph E Arial E| 3 (12pt) E S |ERIT |2 @ E T R
sDhoamo EEEE = T | T o — = Y
@'EIEEJ} »Mashups ~ 9 “@@&@ HTML C55

Glease answer the introduction questions on the Discussion Board)

Path: p Words@ .
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Web Announcement Options

You can set the announcement so it is not immediately visible to students. i.e. An
assignment announcement could be displayed when the task is due to be published.

1 Select Not Date Restricted radio button if you want the announcement to be
displayed immediately. OR

1 Select the Date Restricted radio button if you do not want the announcement to be
displayed immediately.
o If required, select the Display After checkbox and enter the date using the
. (Date Selection Calendar) and enter the time using the [ 2
Selection Menu).
o If required, select the Display Until checkbox and enter the date using the

. (Date Selection Calendar) and enter the time using the =
Selection Menu).

1 Select the Send a copy of this announcement immediately if you want all

students to be emailed a copy of the announcement. You can only use this option if
you have selected Not Date Restricted.

2. Web Announcement Options

Duration lot Date Restricted

Date Restricted
Select Date Restrictions fi=\pisplay After (=]
W\ pisplay nti ©

Email Announceme @end a copy of this announcement immediately

Course Link

1 Click on the (Browse) button.
91 Select the required course item from the Course list dialog box.

& Select Course Link: [ﬂ'l SRR X

& https://learn.ug.edu.au/webapp:

3. CourseLink

Click Browse to choose an item.
Select Course Link: [ITSTRNBB]

Blackboard Basics Training
Location Course 13

@ Announcements
5] Course Profile (ECP)

4 . =-E5) Learning Resources
- Submit 5] Week 1 - The Universe

’%@

mf »

9 Click on the (Submit) button.
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Learn.UQ siteoverview

All Blackboard sites are based on the same template to ensure consistency in structure and
navigation for students.

Course Menu contents

+I s ® ¢ 1)

[TRNBB001] Blackboard i
Basics Training Course 01
(TRNBB001_6320)
Announcements
Course Profile (ECP)

ning Resources
Assessment @

sion Board

My Library
My Grades

Tools E

Announcements: Announcements for students about course administration, tutorials and
assignments. Default first page.

Course Profile: A link is automatically added to the Electronic Course profile.
Learning Resources: Content area for course presentations, resources and activities.

Assessment: Content area for assessment information, Turnltin assignment links and
Blackboard assignment links.

Discussion Board: The discussion board may be used to allow students to ask question
about assessment, for students to discuss course content and for students to submit
answers to tutorial questions.

My Library: Links to library resources for all the courses the student is enrolled in.

My Grades: Students can view the marks entered into the Grade Centre from this link (only
their own).

Tools: Alink to all the tools available in Learn.UQ (Blackboard). This link is hidden from the
students by default.

Assessment answers

As part of the 6.40.02 Guest Access in Blackboard policy the Learning Resources content
area of your course can be accessed by anyone with a UQ login. To ensure that assessment
answers are not available to students in the following year, you should place them in the
Assessment content area.
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Control panel contents

Control Panel

Files

Course Tools
Evaluation

Grade Centre

Users and Groups
Customisation
Packages and Utilities

Help

Files: Link to all the files stored in the course. i.e. any content you have uploaded to a
Content Area (Learning Resources or Assessment).

Course Tools: Link to all the individual tool administration pages.

Evaluation: Course reports and the Retention Centre. The Retention Centre allows you to
monitor student engagement and progress in your course.

Grade Centre: Teaching staff can enter student marks into the Grade Centre. Assessment
marked online (discussion boards, blogs, wikis), online test marks and Turnltin.marks are
automatically stored in the Grade Centre.

Users and Groups: Add teaching staff to your course and create student project groups
using the link.

Customisation: The course can be made available to students using this link.
Packages and Utilities: The course can be archived using this link.

Help: Links to the official Blackboard help site. Note, this site may have information on tools
not available at UQ and / or a different version of Blackboard.
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Course content

Adding content to a course

Content can be linked to any Content Area (i.e. Learning Resources or Assessment) using
the Content menu.

T Al I content creation under ABuild Contento.

Learning Resources

Build Content ~ Assessments v Tools ~ Partner Content v
Create New Page

Itern Content Folder

File Module Page

Blank Page

Audio

Image Mashups

Video Flickr Photo

‘Web Link

SlideShare Presentation
Learning Module JUCHECDERACED

IEEET xpLor Content

Syllabus Kaltura Media
Course Link

Content Package (SCORM)

T Al I assessmenessmemtr 0.AA

Learning Resources

Build Content Assessments v Tools ~ Partner Content «

Test

Survey

Assignment

Self and Peer Assessment
Turnitin Assignment
Maobile Compatible Test

McGraw-Hill Assignment

T Al I i nteractTool® .t ool s under fi
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Learning Resources
Build Content Assessments Tools « Partner Content

Discussion Board
Blogs

Journals

Wikis

Groups

Chat

Tools Area
ITunes U Link
Basic LTI Tool
Tweak

Kaltura Media

More Tools

Site organisation

Content can be linked directly to a Content Area, organised using folders or organised using
Learning Modules. (Learning Modules are similar to folders but they contain a submenu of
the folder content.)

Learning Resources

Teaching staff organise the Learning Resources content area using a variety of different
structures including:

1
T
1

By week (students prefer Learning Resources to be ordered by week)
By topic

By learning resource i.e. Lectures, Tutorials, Readings, Practicals. (Not
recommended)

It is recommended that the Learning Resources content area has a similar navigation
structure to Learning Activities in the Electronic Course Profile (ECP).

Assessment

Teaching staff usually organise the Assessment with a folder for each assessment item.
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Add a Content Folder
1 Click on the (Build Content) button.

1 Select Content from the drop down list.

Build Content + Assessments v Tools +

Create New Page

Item Content Folder

File Module Page
Blank Page
Image

Web Link Mashups
Learning Madule Flickr Fhoto

SlideShare Presentation
Lesson Plan

.

Syllabus YouTube Video
Course Link Kaltura Media

UQ Poll Test

Content Package (SCORM)

Enter a description title for the folder in the Name textbox.

Optionally, select the font colour for the title from the Colour of Name drop down
colour picker.

1 Optionally, enter a description of the folder contents in the Text textbox.

= =

Create Content Folder

" Indicates a required field. Cancel m

1. Content Folder Information

Colour of Name @ack

/

Text

T T T F Paragraph -~ Aral -|30z2p) - -iE - T - 2| Ri¥a
D o0QQmo =EE=EE = T | E: & W RHEC e | b

© @ M Ff oMesthups - T &« @ @ & H HTHL CS5

(This week we will look at the second largest planet.| }\

Insert an image (optional)

Optionally, insert an image to improve navigation (refer Textbox Editor: Insert an Image
guide).

Tip: Place your cursor where you want to position the image, it is difficult to move images
once they are inserted.

Page 25 of 84



StandardOptions

1 Optionally, if you have not completed organising the content, select the No Permit
Users to View this Content radio button.

1 Optionally, if you need statistics on which students have viewed the content select
Yes Track Number of Views radio button.

1 Optionally, set Date and Time Restrictions: i.e. The course content could be

organised into weekly folders that are display progressive over the semester at the
relevant time.

o If required, select the Display After checkbox and enter the date using the

. (Date Selection Calendar) and enter the time using the =
Selection Menu).
o If required, select the Display Until checkbox and enter the date using the

. (Date Selection Calendar) and enter the time using the [
Selection Menu).

Submit

1 Click on the (Submit) button.
1 The Folder will be displayed at the bottom of the page.

2. standard Options

Permit Users to View this 4"/
Content

Track Number of Views @ Yes @ Mo

Select Date and Time Display After (=)

Restricti

estrictions hisplay Until ®
3. Submit \

Moving the Folder

Cancel @

9 Hover over the folder.

9 Click and drag the "1 (double arrow) to the left of the folder to move it to the
correct position on the page.

B Week 1 - The Universe

This week we will look at the Universe. The Universe is usually defined as the totality of
all that exists, including all matter and energy.
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Edit or Delete a Folder

9 Hover over the Folder.

1 Click on the I:I (arrow) to the right of the title.
1 Select Edit OR Delete from the drop down list.

B Week 1 - The Univers@ e — -

AEd't the Universe. The Universe is usually defined as the totality of
(Edit )
-

Il matter and energy.
Adaptwe‘R‘e‘le:;e"""--

Set Review Status(Disabled)

Metadata
Statistics Tracking (On/Off)

User Progress

Copy system.

Move

( Delete )‘-—-——-__

Add content to a Folder
9 Click on the Folder title.

B Week 1 - The Universe } #——

This week we will look at the Universe. The Universe is usually defined as the totality of
all that exists, including all matter and energy.

Learning Resources » Week 1 - The Universe

m =reTm Week 1 - The Universe

[ITSTRNBB] Blackboard -
Basics Training Course 13
(ITSTRNBB_0013)

Build Content Assessments w Tools w Partner Content
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Add a file link

Documents of most file types can be linked directly into a Content Area (Learning Resources

and Assessment) or into a Folder / Learning Module using the File option.

1 Click on the (Build Content) button.

9 Select File from the drop down list.

Build Content « Assessments Tools

Item / Content Folder
{b Module Page

Blank Page

Audio

Image

Video Flickr Photo

Web Link SlideShare Presentation
YouTube Video

Lesson Plan

Syllabus

Course Link

Content Package (SCORM)

Select File

T

Click on the |_Browse Hy Computer | (Browse My Computer) and browse to and open
the require file OR

Click on the |_Browse Course | (Browse Course) and select the radio button of the

1
required file. Click the (Submit) button.
9 Enter the title of the document in the Name textbox.
1 Optionally, select the font colour for the title from the Colour of Name drop down

colour picker.

1. SelectFile /

2. File Options

Create File

Indicates a required field. Cancel

Colour of Name ( [ Black )"—"—-
Find File C | | )

Selected File File Name mars.pdf
File Type PDF
Select a Different File

Add alignment to content © Yes @ Mo
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Standard Options

1 Optionally, if you do not want students to view the file yet, select the No Permit
Users to View this Content radio button.

1 Optionally, if you want to know how many times the file is viewed, select the Track
Number of Views radio button.

1 Optionally, set Date and Time Restrictions: i.e. The course content could be
organised into weekly content folders that are displayed progressive over the
semester at the relevant time.

o If required, select the Display After checkbox and enter the date using the

. (Date Selection Calendar) and enter the time using the =
Selection Menu).
o If required, select the Display Until checkbox and enter the date using the

. (Date Selection Calendar) and enter the time using the [
Selection Menu).

3. Standard Options /

Permit Users to View this i@ Yes () Mo

Content

Track Number of Views "—-_—.

Select Date and Time Display After &

Restrictions -
/ Display Until =]

1 Click the (Submit) button.

Week 6 Mars

Build Content « Assessments w Tools « Partner Content

Mars worksheet

Tip: If a file is the first item in a content folder, students will be prompted to open it when
they open to Learning Module. It is recommended therefore that you put an image or
introduction text using an Item at the top of the page.
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Add an Item

Items can be used to combine a variety of different media (text, file links, web links, images)
and added content directly to a Content Area.

A variety of different file types and mashups (YouTube videos, Flickr photos and SlideShare
photos) can also be inserted into items.

1 Open the content area (i.e. Learning Resources or Assessment) where you need
to insert the Item. If needed open the appropriate folder or learning module.

Click on the (Build Content) button.

1 Select Item from the drop down list.
Week 6 Mars
Build Content Assessments w Tools w Partner Content
Create New Page
Content Folder
File Module Page
Blank Page
Audio
Image Mashups
Video Flickr Photo
Web Link SlideShare Presentation
Lesson Plan YouTube Video
Syllabus xplLor Content
. Kaltura Media
Content Package (SCORM)

Content Information

91 Enter the title in the Name textbox.

1 Optionally, select the font colour for the title from the Colour of Name drop down
colour picker.

1 You have the option to insert in the textbox editor:

Text

Images

Emoticon

Web links

File links

Videos: using Kaltura
Audio: using Kaltura
Flickr Photo

SlideShare Presentation
YouTube Video

(@]

O O0OO0OO0OO0OO0OO0OO0Oo

Page 30 of 84



Attachments

1 Click on the | | (Browse My Computer) and browse to and open the
require files OR

1 Click on the |:| (Browse Course) and select the checkboxes of the
required files.

Browse to and open the required files.

Repeat for any other files you need to attach.

If you need to remove a file, click on the Do not attach link.

=A =4 =

Standard Options

1 Optionally, if you do not want students to view the content, select the No Permit
Users to View this Content radio button.

1 Optionally, if you need statistics on which students have viewed the content select
Yes Track Number of Views radio button.

1 Optionally, set Select Date and Time Restrictions:

o If required, select the Display After checkbox and enter the date using the

. (Date Selection Calendar) and enter the time using the =
Selection Menu).
o If required, select the Display Until checkbox and enter the date using the

. (Date Selection Calendar) and enter the time using the =
Selection Menu).

1 Click on the (Submit) button.
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